Frequently Asked Questions

Where can I get a copy of the Academic Regulations?
How do I get funding to attend graduate school at AU?
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Is there funding available for international students?

Who do I contact about health insurance?

What GPA do I have to maintain as a graduate student?

Is there a limit on how long I can take to complete my masters or doctoral degree?

What is the usual academic load for a graduate student?

Can I enroll in a graduate program as a part-time student?

If I am not taking classes for a semester, do I still need to register?
. Under what circumstances can I petition for a leave of absence?
. Can I transfer in graduate coursework from another school?
. I completed my undergraduate degree at AU and took some grad level classes, can I use those classes
toward my graduate degree?
Can I take courses as a non-degree student first, and then use them toward my degree once I'm
admitted to a program?
I'have to be full-time to avoid repayment of my student loans, but I only need 6 more hours to finish
my degree. Do I have to register for 3 more hours to maintain my full-time status?
If I want to take courses at another institusion, do I still need to register at AU?
If I'm planning on finishing my thesis/dissertation in the summer, do I need to register/maintain
matriculation?
I am only finishing up incompletes from a previous semester, do I still need to register?
If I am only working on my thesis/dissertation, do I still need to register?
I'have finished all my coursework and only need to defend my thesis/dissertation. Do I still have to
register?
I am going out of the country to do work on my thesis/dissertation, can I take a leave of absence to
do this?
My GPA in all my grad courses is above a 3.0, but I took an undergrad course this semester and got
a C. Will this bring my GPA down?
What if I want to switch to another masters specialization within my department (e.g., from
Economics to Developmental Finance & Banking)?
What if I want to switch to a program in a different department within CAS?
I want to create my own program of study, and work with two departments within CAS (e.g.,
Philosophy & Religion and Anthropology). Is this possible?
Is there money available for graduate students to support their research or to fund conference
attendance?
Do I have to take comprehensive exam?
What is a Tool of Research?
How do I register for a comprehensive exam?
When do I need to apply for graduation?
What is the date I have to turning my dissertation/thesis to the Dean's office for formatting review?
What are the University Guidelines for formatting the thesis/dissertation?
Who do I contact if I have questions about thesis/dissertation formatting?
. Will someone in the Dean's office edit my thesis/dissertation for me?

1. Where can I get a copy of the Academic Regulations?
You may obtain a copy in the Registrar's office or follow the link on the Registrar's homepage at

wWww.am

erican.edu/american/registrar/.

2. How do I get funding to attend graduate school at AU?
There may be graduate assistantships/fellowships available to you with in your department. Usually, award offers are
made at the time of admission to AU. Please contact your specific department for more details on awards are




available. You may also qualify for federal loan money to support your graduate education. Please contact Financial
Aid at (202) 885-6000 for more information.

3. Is there funding available for international students?

Yes. There are a variety of potential sources of funding for international students. Some receive funding from their
home country or their place of employment. International students are also eligible for departmental

assistantships/fellowships. Certain restrictions apply for on- or off-campus employment, so be sure to contact
International Student Services at (202) 885-3350

4. Who do I contact about health insurance?
Call the Student Insurance Office at (202) 885-3378.

S. What GPA do I have to maintain as a graduate student?
You must maintain an overall GPA of 3.0 (grade of B) in all coursework. If your GPA falls below 3.0 you will be

placed on probation and risk academic dismissal. Graduate students receiving merit awards from their department
must maintain an overall GPA of 3.2 or risk removal of their award.

6. Is there a limit on how long I can take to complete nry masters or doctoral degree?
Yes. You have 3 years to complete your masters degree and 7 years to complete your doctoral degree (5 if you
entered the program with a master's degree). Refer to the Statute of Limitations section of the Academic Regulations.

7. What is the usual academic load for a graduate student?
The normal academic load for full-time graduate students is between 9 and 12 hours.

8. Can I enroll in a graduate program as a part-time student?
Yes. You must still go through the same admission procedures as other students, but may take courses as your own

pace. However, once you enter a program, you are still required to register for classes or maintain matriculation each
semester until you complete your degree.

9. If I am not taking classes for a semester, do I still need to register?
Yes. You will need to either register to maintain matriculation or petition for a leave of absence.

10. Under what circumstances can I petition for a leave of absence?
Only in extenuating circumstances can you petition for a leave of absence.

11. Can I transfer in graduate coursework from another school?
Yes. Master's students can transfer up to 6 hours and doctoral students can transfer up to 36 hours. Please see the
guidelines in the Academic Regulations on Transfer of Credit for more specific information.

12. I completed my undergraduate degree at AU and took some grad level classes, can I use those classes
toward my graduate degree?

Yes. You may apply up to 6 hours of coursework from your undergraduate degree toward the masters/doctorate.
Please see the

13. Can I take courses as a non-degree student first, and then use them toward my degree once I'm admitted
to a program?

Yes. You can take up to 12 hours of coursework as a non-degree student which may be applied toward a degree
program at AU.

14. I'have to be full-time to avoid repayment of my student loans, but I only need 6 more hours to finish my
degree. Do I have to register for 3 more hours to maintain my full-time status?

You may petition your department to but the In-lieu of Semester Hours Form. This form will allow you to be
certified as a full-time student even though you are not registered for 9 credit hours. This option m ay also be




exercised in cases where a student is working full-time toward completing their thesis/dissertation research. Please
contact your advisor/chair or the Jamie Cooper in the Dean's Office at (202) 885-2441 for more information.

15. If I want to take courses at another institution, do I still need to register at AU?

Yes. Il you plan on transferring the credits back to AU, or if the work you are completing at the other institution is
relevant to your studies here, you must either enroll in a class or pay the maintain matriculation fee.

16. If I'm planning on finishing my thesis/dissertation in the summer, do I need to register/maintain
matriculation?

No. You may defend and submit your thesis/dissertation in the summer without registering for classes.

17. T am only finishing up incompletes from a previous semester, do I still need to register?
Yes. You must register for Maintain Matriculation. A leave of absence will not be granted if a student has any

incompletes on their record. The assumption is that the student will be completing work toward the degree by
finishing up requirements for previous classes.

18. If I am only working on my thesis/dissertation, do I still need to register?
Yes. You must be matriculated until you finish all requirements for your degree. You may either register for at least
one thesis/dissertation hour or pay the Maintain Matriculation fee.

'
19. I have finished all my coursework and only need to defend my thesis/dissertation. Do I still have to
register? _
Yes. You must be matriculated every semester until you finish all degree requirements.

20. I am going out of the country to do work on my thesis/dissertation, can I take a leave of absence to do this?
No. If you are completing any work that can be applied toward your degree requirements (including collecting data
for your thesis/dissertation) you do not qualify for a leave of absence and must either register for thesis/dissertation
hour or pay the maintain matriculation fee. ‘

21. My GPA in all my grad courses is above a 3.0, but I took an undergrad course this semester and got a C.
Will this bring my GPA down?

No. Only graduate coursework that is part of your degree requirements will be used to calculate your GPA.

22. What if I want to switch to another masters specialization within my department (e.g., from Economics to
Developmental Finance & Banking)?

Your department should submit a Graduate Academic Action Form to the Dean's office, stating what the new
program of study should be.

23. What if I want to switch to a program in a different department within CAS?

You will need to send a new application through CAS Graduate Admissions for the program you want to switch to. I
is advisable to first talk with someone in the new department to alert them to your intentions. Please contact the CAS
Graduate Admissions Office at (202) 885-3621for further details.

24. 1 want to create my own program of study, and work with two departments within CAS (e.g., Philosophy
& Religion and Anthropology). Is this possible?

Yes. You will need to submit an application packet to develop an Interdisciplinary Master's Degree. If you are
thinking of this option, it is advisable to first talk make contacts in the two departments you want to study with and
develop a program of study. Development of an Interdisciplinary Master's Degree occurs after you have been
admitted to a degree program within CAS. Please contact Jamie Cooper in the CAS Graduate Advising Office at
(202) 885-2441 for details and application materials.

25. Is there money available for graduate students to support their research or to fund conference attendance’







